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Your immigration status
(eVisa)

Prove your status

If you need to prove your immigration status to
someone, you can do this online with a share code.

Get a share code




i GOV-UK

right to work details

They have used the ‘Prove your right to work’ service on GOV.UK
to email you a share code.

To view their right to work details, go to the *View a job applicant’s
right to work details’ service on GOV.UK and enter their:

+ date of birth

+ share code \NE

This share code will expire on Wednesday, 7 January 2026.

Please do not reply to this email, as the inbox is not monitored.



111125, 7:25 PM View your immbgration status — GOV.UK

< GOV.UK

View and prove your immigration status

Your immigration
status (eVisa)

Prove your status

If you need to prove your
immigration status to someone,
you can do this online with a
share code.




< GOV.UK

Details to give your employer

Share code

This code is valid until 30 January 2026.

What to do next

1 Give the share code and your date of birth to the person
you want to prove your right to work to.

2 To see your right to work, they must enter the share code
and your date of birth at www.gov.uk/view-right-to-work.

3 Contact them to make sure they have all the information
they need.

hittps firight-to-work_service gov uk/rw-eualview-shara-code
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3 GOV.UK

Prove your right to work

Beta Thisisanew service —your feedback
will help us to improve it.

< Back

Details to give your
employer

Share code

This code is valid until 20 January
2026.

What to do next

Give the share code and your date of
birth to the person you want to
prove your right to work to.
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Your right towork

Right to work

You have the right to work in the
UK until1 March 2030.

D *




Your right to work

Right to work

You have the right to work in the UK until 6
January 2026.

Conditions

On your current visa, you can work in any job except
those listed in the conditions below.

Restrictions

You cannot work as a professional sportsperson or
coach.



Details to give your employer

Share code

This code is valid until 3 February 2026.
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LICENSED PREMISES — LOG BOOK

NAME OF THE PREMISES: 7,;@/;)/; Locat
ADDRESS: (o, %EDUA//QQ{[//}‘;?E 2 4[7,/97%50/?0 = /Dﬁ?o?ﬁf
PRIMISES LICENCE NUMBER 1 81¢8¢

DPS NAME AND CONTACT
PHONE NUMBER

MANAGER NAME AND
CONTACT PHONE NUMBER
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LICENSED PREMISES
LOG BOOK

INSIDE:

» STAFF AUTHORISED LIST

» REVERSAL BOOK
> INCIDENT BOOK

» LOCAL AUTHORITY/ POLICE/ RELEVANT VISITOR’S BOOK — ALL VISITORS
TO RECORD THEIR VISIT IN THE BOOK

> STAFF TRAINING LOG AND MANUAL

» CONDITIONS ON THE LICENCE — COMPLIANCE CHECK



INTRODUCTION

This log book aims to help Premises Licence Holders, Designated Premises Supervisors
and Individual staff with the day-to-day running of their premises and includes

guidance on:

» Displaying notices clearly and complying with the Licensing Act 2003
» Keeping record of staff training

» Keeping records of times when sales have been refused and why

» Keeping records of Incidents



DISPLAYING YOUR PREMISES LICENCE SUMMARY

Your premises Licence Summary must be prominently displayed.
Failure can result in a £500 fine.

The premises licence is the licence granted by South Council Licensing Authority. It can authorise the premises to carry out
licensable activities such as:

» The sale of alcohol by retail
» The provision of regulated entertainment (e.g. the performance of a play, an exhibition of a film, an indoor sporting

event, boxing or wrestling entertainment, a performance of live music, any playing of recorded music, a
performance of dance)

Your premises licence and premises licence summary will state the licensable activities you are allowed to provide and the
times you can provide them.

The premises licence summary (or certified copy) must be always displayed in a clearly visible place — e.g. by a main
entrance door.

The complies with subsection 57(3)(a) of the Licencing Act 2003



D
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PREMISES LICENCE SUMMARY EXAMPLE

(COUNCIL NAME AND LOQO)

Promises licence summary

Whaero the Beance authorises supplies of alcohol whather these are on

[Premises liconce number [T 1 andlor off supplies
==
Premises detalis
Postal ada of or if none, survey map reference or
description
= Name. (registered) 3ddress of holder of premises licence
==
Post town Post code
Telephono number | 1 Registered number of holder. for example company numbaer, charity number
(whero applicatie)

j—

[Where the licence Is ime limited the dates

Name of deslgnated premises supervisor where the premises licence
authorises the supply of alcohol
==

Licensable Activitios authorised by the licence

Stato whather access (o the by Is or
=

The times the licenco the outol activites
==

The opening hours of tho pramises
| =]




NOMINATED HOLDER OF THE PREMISES LICENCE

The Premises Licence Holder(s) must keep the premises licence (or a certified copy) in their custody or under their control.
Alternatively, they may nominate in writing another named person who works at the premises to keep it in their custody
on their behalf. This complies with subsection 57(2) of the Licensing Act 2003.

See next page for a sample Notice that can be photocopied for repeat use.

To comply with subsection 57(3) of the Licensing Act 2003, this notice must also be prominently displayed at the premises
when it is in use.



) ?» |

Notice specifying the person nominated to hold the Premises
Licence

To whom it may concern,

I/ WE _ARUMUG dn k:&_&mo i & being the Premises Licence Holder(s) for

(name and address of the premises) TODAY 'S LocAL i ERed Liow @&WC PEa 2 AT

give notice that 6&0%0 s Sekow being the position of

DPS at the premises, is the specified person nominated to keep the premises

licence, or a certified copy of the licence, at the premises in their custody or under their control as required by subsection

57(2) of the Licensing Act 2003.

DATE: 3o,/>%,/ 2C

SIGNm

DATE:
3o /o (24
SIGNED (




SOUTH

KESTEVEN GRANTED
E(IDSJ'BIICCI[ SOUTH KESTEVEN DISTRICT COUNCIL

Date: 28/04/2025

South Kesteven District Council
The Picture House
St Catherines Road
Grantham
Lincolnshire
NG31 6TT

Premises licence number 18188

Part 1 — Premises details

Postal address of premises, or if none, ordnance survey map reference or description

Todays Local
10 Red Lion Square

Post town | Stamford Post code PE9 2AJ
Lincolnshire

Telephone number | 01494 256350

Where the licence is time limited the dates

Licensable activities authorised by the licence

Sale by retail of alcohol

The times the licence authorise the carrying out of licensable activities

Sale by retail of alcohol

06.00 to 02.00 Monday
06.00 to 02.00 Tuesday
06.00 to 02.00 Wednesday
06.00 to 02.00 Thursday
06.00 to 02.00 Friday
06.00 to 02.00 Saturday
06.00 to 02.00 Sunday




The opening hours of the premises

06.00 to 02.00 Monday
06.00 to 02.00 Tuesday
06.00 to 02.00 Wednesday
06.00 to 02.00 Thursday
06.00 to 02.00 Friday
06.00 to 02.00 Saturday
06.00 to 02.00 Sunday

Where the licence authorise supplies of alcohol whether these are on and/or off supplies

Off the premises

Part 2

Name, (registered) address, telephone number and e-mail (where relevant) of holder of premises licence

MOHAN RETAIL LTD
80 WHITE LION ROAD
AMERSHAM
BUCKINGHAMSHIRE
HP7 9JS

Registered number of holder, for example company number, charity number (where applicable)

07585287

Name, address and telephone number of designated premises supervisor where the premises licence
authorises the supply of alcohol

Santhosh Seka

Personal licence number and issuing authority of personal licence held by designated premises
supervisor where the premises licence authorises the supply of alcohol

42335 — South Kesteven District Council




Annex 1 — Mandatory conditions

Todays Local
10 Red Lion Square

Stamford

Lincolnshire

PE9 2AJ

Supply of alcohol

1. No supply of alcohol shall be made under this Premises Licence at a

time:

a) When there is no designated supervisor in respect of the Premises
Licence

b) When the designated premises supervisor does not hold a personal
licence or his or her personal licence is suspended.

2. Every supply of alcohol under the Premises Licence shall be made
or authorised by a person who holds a personal licence.

SCHEDULE Mandatory Licensing Conditions

A

(1)

(2)

(e)

The responsible person must ensure that staff on relevant premises do not carry
out, arrange or participate in any irresponsible promotions in relation to the
premises.

In this paragraph, an irresponsible promotion means any one or more of the
following activities, or substantially similar activities, carried on for the purpose of
encouraging the sale or supply of alcohol for consumption on the premises:

Games or other activities which require or encourage, or are designed to require or
encourage, individuals to:

(i) Drink a quantity of alcohol within a time limit (other than to drink alcohol sold or
supplied on the premises before the cessation of the period in which the
responsible person is authorised to sell or supply alcohol), or

(i) drink as much alcohol as possible (whether within a time limit or otherwise);

provision of unlimited or unspecified quantities of alcohol free or for a fixed or
discounted fee to the public or to a group defined by a particular characteristic in a
manner which carries a significant risk of undermining a licensing objective;

provision of free or discounted alcohol or any other thing as a prize to encourage or
reward the purchase and consumption of alcohol over a period of 24 hours or less
in @ manner which carries a significant risk of undermining a licensing objective;

selling or supplying alcohol in association with promotional posters or flyers on, or
in the vicinity of, the premises which can reasonably be considered to condone,
encourage or glamorise anti-social behaviour or to refer to the effects of
drunkenness in any favourable manner;

dispensing alcohol directly by one person into the mouth of another (other than
where that other person is unable to drink without assistance by reason of a
disability).



*

2, The responsible person must ensure that free, potable tap water is provided on request
to customers where it is reasonably available.

3. (1) The premises licence holder or club premises certificate holder must ensure that an
age verification policy is adopted in respect of the premises in relation to the sale or
supply of alcohol.

(2) The designated premises supervisor in relation to the premises licence must ensure
that the supply of alcohol at the premises is carried on in accordance with the age
verification policy.

(8) The policy must require individuals who appear to the responsible person to be
under 18 years of age (or such older age as may be specified in the policy) to
produce on request, before being served alcohol, identification bearing their
photograph, date of birth and either —

(a) a holographic mark, or
(b) an ultraviolet feature.

4.  The responsible person must ensure that —

(@) where any of the following alcoholic drinks is sold or supplied for consumption on
the premises (other than alcoholic drinks sold or supplied having been made up in
advance ready for sale or supply in a securely closed container) it is available to
customers in the following measures:

(i) beer or cider: 2 pint;
(i) gin, rum, vodka or whisky: 25 ml or 35 ml; and
(ii) still wine in a glass: 125 ml; and

(b) these measures are displayed in a menu, price list or other printed material which is
available to customers on the premises; and

(c) where a customer does not, in relation to a sale of alcohol specify the quantity of
alcohol to be sold, the customer is made aware that these measures are available.

Mandatory condition preventing the sale or supply of alcohol below the permitted price.

1. A relevant person shall ensure that no alcohol is sold or supplied for consumption on or
off the premises for a price which is less than the permitted price.

2. For the purposes of the condition set out in paragraph 1

(@) “duty” is to be construed in accordance with the Alcoholic Liquor Duties Act
1979;

(b)  “permitted price” is the price found by applying the formula:-

P =D + (DxV) where:-

P is the permitted price,

i) D is the amount of duty chargeable in relation to the alcohol as if the duty
were charged on the date of the sale or supply of the alcohol, and

ii) V is the rate of value added tax chargeable in relation to the alcohol as if
the value added tax were charged on the date of the sale or supply of the
alcohol;



(c)  ‘“relevant person" means, in relation to premises In respect of which there is in
force a premises licence:-

i) the holder of the premises licence,
ii) the designated premises supervisor (if any) in respect of such a licence,
or

iif) the personal licence holder who makes or authorises a supply of alcohol
under such a licence;

(d)  “relevant person” means, in relation to premises in respect of which there is in
force a club premises certificate, any member or officer of the club present on
the premises in a capacity which enables the member or officer to prevent the

supply in question; and

(e) “valued added tax” means value added tax charged in accordance with the
Value Added Tax Act 1994.

3. Where the permitted price given by Paragraph (b) of paragraph 2 would (apart from this
paragraph) not be a whole number of pennies, the price given by that sub-paragraph shall
be taken to be the price actually given by that sub-paragraph rounded up to the nearest

penny.

4. (1) Sub-paragraph (2) applies where the permitted price given by Paragraph (b) of
paragraph 2 on a day (“the first day”) would be different from the permitted price on the
next day (“the second day”) as a result of a change to the rate of duty or value added

tax.

(2) The permitted price which would apply on the first day applies to sales or supplies of
alcohol which take place before the expiry of the period of 14 days beginning on the
second day. '



Annex 2 — Conditions consistent with the Operating Schedule

Todays Local

10 Red Lion Square
Stamford
Lincolnshire

PE9 2AJ

Steps Taken To Promote the Licensing Objectives

a) General - all four licensing objectives (b,c,d,e)

Having a Personal Licence Holder on the premises at all times the
licence is being used.

Staff training on licensing issues.

Installing a CCTV system.

CCTV system with recording facilities to be in place at site,
appropriate staff training to be saisfactorily completed and recorded.
Training records can be made available for inspection upon resonable
request by a relevant officer of a responsible authority. Approprite
training manual, refusals book, Challenge 21 and pass accredited proof
of age initiative to be operated by all staff.

b) The prevention of crime and disorder

Providing adequate lighting.

Age Restrictions.

Search policies.

CCTV system with recording facilities to be in place at site, spirits
located behind the counter, appropriate staff training to be
satisfactorily completed and recorded. Training records can be made
available for inspection upon reasonable request by a relevant officer
of a responsible authority.

c) Public safety

Provision of additional escape routes.

Fire exit notices.

Maintaining fire escapes unobstructed.

CCTV system with recording facilities to be in place at site.

d) The prevention of public nuisance

Litter clearance.



Considerate loading/unloading arrangements.
Prevention of light pollution.
Notices asking patrons to leave or queue quietly.

Appropriate staff training to be satisfactorily completed and
recorded. Training records can be made available for inspection upon
reasonable request by a relevant officer of a responsible authority.

e) The protection of children from harm
Proof of age cards.

A limit on the hours during which children can be present on the
premises.

Requirement to be accompanied by an adult.

Off-licence sales area will be located away from products that would
attract children. This gives the retailer good control on the

off-licence and is far away from any other consumable item that would
attract children.

Appropriate staff training to be satisfactorily completed and

recorded. Training records can be made available for inspection upon
reasonable request by a relevant officer of a responsible authority.
Refusals book, spirits located behind the counter, Challenge 21 and
pass accredited proof of age initiative to be operated by all staff.



Annex 3 - Conditions after a Hearing

Todays Local

10 Red Lion Square
Stamford
Lincolnshire

PE9 2AJ

Conditions attached after a hearing by the licensing authority

(Date of Hearing)
(Committee Report No)



Annex 4 - Plans

Todays Local

10 Red Lion Square
Stamford
Lincolnshire

PE9 2AJ
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Authority to sell alcohol

I, ARSMNQAGAM. . K ALAMEHAN | being a Personal Licence

holder, hereby certify that

has received training in licensing law, company policy and their

responsibilities when selling alcohol.

I therefore authorise_o sell alcohol by

.................................................

Signed ...

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.




Authority to sell alcahol

has received training in licensing law, company policy and their

responsibilities when selling alcohol.

I therefore authorise..—to sell alcohol by

retail for consumption off the premises at "Todo\csﬁl-OCa\
e @eé Y2y A aore, PEa < A3

R I L o T T LT e P T T P

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.

signes IR
print Name | NN . ...

CE e R NN Y LR R R LR L R R R LRLEE Y



Authority to sell alcohol

I ‘bélng a Personal Licence

iolderl herebi certli that

has received training in licensing law, company policy and theif

responsibilities when selling alcohol.

retail for consumption off the premises at Magff—majrﬁm G
o DedpnSs. Peg SAT

Signed .. . ....................

Print Na . ...................
Dated o8 OIIQ%

.....................................................................................

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.

e ——

Print Name

Dated /2 2% e



Authority to sell alcohol

has received training in licensing law, company policy and their

responsibilities when selling alcohol.

I therefore authorise.._o sell alcohol by

II .._---'. am aware Of my

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.




Authority to sell alcohol

being a Personal Licence

holder, hereby certify that

has received training in licensing law, company policy and their

responsibilities when selling alcohol.

cohol by

. - - o v

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.

Print Name ...

Dated .......... O%/Q&/Zg ..................................................




Authority to sell alcohol

being a Personal Licence

has received training in licensing law, company policy and their

responsibilities when selling alcohol.

I therefore authorise_... to sell alcohol by

retail for consumption off the premises at ?ED/})’S}-OO}L
oy Bootiond Shuute... BHRRD. . PELAAT ...

Print Name ..

Dated .....................

responsibilities with regard to licensing law. I understand that I am

authorised to sell alcohol.

Signed ...
Print Nanilll e ...
Dated ... AR A e



JonsTTo sTBSNIoY




1d 035eq03 Bufjddns wouy payjqiyoud Buiaq 10 syiomaly 1o Joyodje Aiddns

Aokl o

0] S2U3d1) JNOK JO SSO] *panoLual Jeulwd) A1a)o) 1nok Bujaey apn)dul ued suojdues Jayip

0y Aydde Jo pjoy Asyy aduady Aue uo padejd suoppuod
BABY UBD PUB PJODEJ JRUIILID B BAIBDBI 0S1e pinom Aey] ‘saydeasq pajeadsd Joj 000°023
84 UEd 5]y} INQ 3]BS 10YOd]E UE J0j PO'S3 01 dn JO Buy e aAjadal PINOd Jaumo doys

*D0SZ3 03 dn pauy 2g ued synpasd 03280} JO J48)18S VY "WNod
s 3)1e3)s16ewW ayy Ul ppp's3 03 dn pauy ag Aew 3nq P43 Jo Ajeuad paxy e aAj@dal ued Joyod|e
10 13))8S Y "3]BS 3} J0 SBOULISWINIIID 3Y3 pue 39npoud 3y) uo Buipuadap Liea SF|LTYNId

payoeye saweb Z| 1934 40 sQAQ Z1 Aue yim saujzebew pue siadedsmapn
SIYIBID SPWISLIYD

saweb Z| 193d Pue SOAQ "SOepIAZL @

payoeje saweb 1o sgAQ G| Aue yym sauizebew pue siadedsmaN
saweb pue sgAQ ‘S08pIA G|

sjujed Aeuds josoey

saweb pajel 9| |93d

seb wna)joxad payenby) pue uyjeled ‘josjad
Ksauopaajuocd Jnanby

sjewjue pue sjad
sdeus Jaxyaesd ‘ssaddod Aped
£12)107 YieaH syl pue spaedydlesds “Aia))oT] JeuoneN ayy buipnjou ‘K10
SpaquNs pue So0) e
paysene saweb Jo sgAQ 81 4/81 Aue Y)m seujzebew pue siadedsmap
@say) 1125 0] asuedl) jejpads e paau nok Ing ‘soopiA g1y
saweb pajes g} |93 Pue SOAQ “SO9PIA B}
[s40zed Ayejes jdedxe) Sepejq Jozed ‘saajuy
sis)yeds pue s)Jomad|4
sasue)sqns bunesixoju; pue san)b buipn)oul ‘syusajos
sueang ‘syjyeJ Ja)yby) epeseb|n
,58gn) JOys, pue syulp paxiw-asd buipn)ou ‘joyod)y @

023eqoj buyjjos “sayelebid ‘sseded 'syanpoud 0ddeqoy

PoIR|Asad aae spnpodd Ya(ym

SUOTAOT.ILSSY oI

TI0D*oTBSOUPLOUT

‘sas|le Jjejs Jo Jabeuew sasiwald ay) jsuiebe uoioe 1e63) Jo Jealyy e
J1 Jo Ay1a130e JuaWadIojuR J3Y)0 ‘saseydind }Sa} 3¥eaPUN SIBD1J0 JUBWADIoJUD AjlJoyine
1820) Jey} JuaAs 3y} ul pasnpotd aq o} paau Aew J33sibay ay] "siawosnd wody Aeme ade)d
ajes e ui 1day aq 11Im yoiym ‘133s16a1 siyy jo abed yoea ajep pue yo ubis 1jim sabeuew ay|

*810)S JNoA JISIA Aoyl JI 1
935S 0} ¥se |1Im 13d1J0 spiepuels bulped] v 'gIsn43Y S 3)es pajejal-abe ue Jansuaym
A1yua ue ajum pinoys pue ‘yday si Ja3s16ay s1esnyay Siyy a1aym mouy| pinNoys Heis Ny

25uad1 buauQ (S0) Psed 3035 Bunoy, [70) Wodssed (€0) PJeJuazaL) (20/10)

e M)

GIGOCIN‘P_D

.

|Qu¥IURZIID

iLHOIS 10 In0 3NQ 191UN0OD 31} 0} 3s0)2 I)siB6ad ) daa)y)

*sasiwald ay) Ya) sey Jawioisnd ay) Jaye 13)siBay sjesnyay siy} ul paplodal pue gasn43y 29
pinoys ajes ay) ‘abe Jay Jo siy swayuod yeyy gl-ojoyd piiea adnpo.d 0} sjie} Jawoisnd e §|

90T10BIJ 159G

@



Vs

i S

L02°9]BSOUpPIOU WO1) papeojuMop aq ued sabed jeuonippy

:ajeq

:aanjeubis s,Jabeuep|

20
Lo
90
so
o
€0
2o
~MoVs O 2yvo
WS ve v ey #TT s 2pvorg Wd oT:4 s23324061> ST/To/To 1o
Bwisndal puv snontaN swosh 4T 2700 >1dwoxs
uondiidsap Jo
Jdagquliaw jjeys suoljeAlasqQ awi) npold aeq ‘ON

| ToASTIoN STBSNTOY *

uosltad jo sweN

Mo)agRiR1sIbaiiaUiois|esnioli) eipiled3iisses)d




| To15T30y sTBSNTEY |

uosusad jo sweN

Mojoquialsibeiiuiuaisiesniaiielpliiod el esesid

= S

ﬁ U10J"9)ESOUpIoU Wolj papeojuMmop aq ued sabed jeuonippy
:ayeq :a4njeubis s Jabeuep

9T

ST

T

€T

2T

T

oT

[<1=]

Jagwawl jeys suoljeAalssqQ usjd)fosep.Jo awiy Pnpold aeq ‘ON




W03°9)BSOUpIOU W01} papeojumMop aq ued sabed jeuonippy

:a)eq

:aunjeubis s, Jabeuepy

2

€2

T2

oz

6T

2T

4T

laguisw Jejs

suoneAlasqQ

& TonSTIo) STeSnTeN

uondiidsap Jo
uos.tad jo saweN

swil

jPnpodd

a1eq

Mojafarinlsihailisuyiiuoisjesnaiieipiios1i9sea)d

‘ON




~

Wo>°3)esoupiou Wolj papeojumop aq ued sabed jeuonippy

:ajeq

:ainjeubis s, Jabeuepy

i€

og

(x4

22

L2

R

s2

AaquieLl Jjeys

| Zo]STT9

|

suojjeAlasqQ

i STBSNToN ;

uondiaasap Jo
uosiad jo awepn

CLUURE

Pnpodd

aleq

Mojegriaisihsiiayiitois|esnisiieipiledsiissea)d

‘ON




Please record all refusals on the register below

Refusals Register

Date Product

Time

Name of person
or description

Observations Staff member

Manager’s Signature:

|

|

|
———— S ———— ,__+, =

Additional pages can be downloaded from noidnosale.com

)
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Licensing Act 2003

STAFF TRAINING MANUAL &
LOG BOOK

ALL MATERIAL COVERED IN THE TRAINING
ENCLOSED

drinkaware.co.uk




If a customer is not happy that you have asked them to provide
their ID, as you believe they are under 25, politely show them
these posters which are displayed in the store.

REMEMBER —IT IS YOUR JOB TO ASK FOR ID!

‘ It's not personal \ |
Tt's the lav! i

drinkaware.co.uk
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AGE RESTRICTED PRODUCTS SALES — WHAT

WILL HAPPEN?

CRITERIA

A strategy for reducing the number of underage sales is being developed by
Trading Standards.

The strategy includes the following elements:

Widely publicised telephone hotlines to encourage the public to report
retailers who illegally sell age restricted products.

A positive campaign, of which this pack is an essential part to raise
retailers’ awareness of the law and suggest ways staff can be supported
in dealing with difficult customers.

Test purchase at premises which are identified by calls to the hotline.
Prosecution of persistent offenders.

Support for a proof of age scheme which would assist retailers to meet
their legal obligations.

CONTENTS

INFORMATION SHEETS

Each information sheet briefly sets out the law as it affects sales of age
restricted products. In the main, these laws are enforced by Trading
Standards Officers who work for the Local Authority.

To ensure that you have taken all precautions necessary to avoid an
illegal sale the sheet should be read and signed by all staff to ensure they

are aware of the law.

Make sure that new staff read and sign the sheets as part of their
training programme. Use is as a reminder every few months.

REFUSAL RECORD
To prove that you do refuse to sell, this notebook makes it easy to keep
details of each refusal. KEEP IT NEAR THE POINT OF SALE!



TRADING STANDARDS

SOLVENT & BUTANE GAS LIGHTER REFILLS

To be read and signed by all staffs — CHALLENGE 25

Itis illegal to sell substances to persons under 18 if you know or think that the
substance or its fumes are likely to be inhaled for the purpose of “getting high”.

It is also an offence to sell substances you think will be sniffed, to persons acting on
behalf of someone who is under 18.

It is an offence to sell butane gas lighter refills to anyone under 18.

If you are not sure refuse the sale.

If you suspect an older person is buying on behalf of someone under 18, to inhale —
refuse the sale.

The law does not give list of possible substances which may be inhaled- it is up to you to
decide whether a particular young person is going to abuse the product. The main products
that are misused to “get high” are:

Remember you commit an offence:

Butane gas
Certain types of glues
Correction fluids

Many types of aerosol sprays

If you break the law and sell butane gas lighter refills to anyone under 18.
If you sell “sniffable” substances to anyone under 18, or someone acting on their
behalf - If you know or think they will be used for “getting high”.

DATE

STAFF NAME SIGNATURE
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No Proof of Aga
No Alcohol

TRADING STANDARDS

ALCOHOL

To be read and signed by all staffs — CHALLENGE 25

Itis illegal to sell ALCOHOL to anyone under 18.

It is illegal to sell liqueur chocolates to anyone under the age of 16.

Staff under the age of 18 must not sell alcohol without the knowledge of the sale by
the license responsible person over18.

If you are not sure the customer is 18 (alcohol) or 16 (liqueur chocolates), ask for
proof of age.

If you are still not sure, REFUSE THE SALE!

All premises which sell alcohol, must have a licence.

The licence must affix to the licensed premises a notice in a conspicuous place
stating, their name and the word “Licensed” followed by what the premises are
licensed for.

It is illegal for anyone under 18 to attempt to purchase alcohol.

If you sell alcohol to a person under 18 your alcohol licence may be at risk.

Remember you commit an offence,

If your premises doesn’t have a licence to sell alcohol and you sell alcohol.

If you break the law and sell alcohol to a person under 18 or liqueur chocolates to a
child under 16.

If a member of your staff who is under 18, sell alcohol without your knowledge or the
knowledge of the responsible person who is over 18.

DATE STAFF NAME SIGNATURE
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TRADING STANDARDS

FIREWORKS

To be read and signed by all staffs = CHALLENGE 25

e |tisillegal to sell FIREWORKS to anyone under 18.

e |fyou are not sure that the customer is over the age of 18, ask for proof
of age.

e |fyou are still not sure, REFUSE THE SALE!

e [tis an offence to sell caps, party poppers, throwdowns, novelty
matches etc, to anyone under 16.

e You must be registered with Trading Standards to keep fireworks in your
shop.

e All fireworks must be stored and displayed for sale in a safe and secure
manner.

Remember you commit an offence,

e |f you sell fireworks to anyone under 18.
o |fyou sell caps, party poppers, throwdowns, novelty matches etc, to
anyone under 16.

DATE STAFF NAME SIGNATURE

2)1/23
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TRADING STANDARDS ﬂ ﬁ

SPRAY PAINTS ﬁi Ti

To be read and signed by all staffs = CHALLENGE 25

e |tisillegal to sell SPRAY PAINTS to anyone under 16.

e |f you are not sure that the customer is over the age of 18, ask for proof
of age.

¢ |f you are still not sure, REFUSE THE SALE!

¢ Remember, that the law forbids all Spray Paints sales to children.

e Make sure the warning notice “Itis illegal to sell a Spray Paint device to
anyone under the age of 16” can be clearly seen at all times.

Remember you commit an offence,

¢ |f you sell Spray Paints to a child under 16.
* |f you do not display the warning notice so it can be easily seen.

DATE STAFF NAME SIGNATURE
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TRADING STANDARDS fj )
KNIVES E

To be read and signed by all staffs - CHALLENGE 25

e |tisillegal to sell any knife to anyone under 18, or similar item which is
made or adapted for use for causing injury to a person.

e [fyou are not sure that the customer is over the age of 18, ask for proof
of age.

e |fyou are still not sure, REFUSE THE SALE!

e |tis an offence to market a knife in such a way that suggest, it is suitable

for combat or otherwise encourage behaviour involving the use of the
knife as a weapon.

e [tis an offence to sell any flick knife.

Remember you commit an offence,

e |f you sell knifes to anyone under 18 which is made or adapted for
causing injury.
e |f you market a knife which suggests, it could be used as a weapon.

STAFF NAME SIGNATURE
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TRADING STANDARDS 7/ iy B

LOTTERY TICKETS and SCRATCH CARDS  [gyse~ b

4

To be read and signed by all staffs — CHALLENGE 25

e |tisillegal to sell LOTTERY TICKETS to anyone under 18.

e |tisillegal to sell SCRATCH CARDS to anyone under 18
e [f you are not sure that the customer is over the age of 18, ask for proof of age.

e |f you are still not sure, REFUSE THE SALE!
e |tisillegal for a member of staff who is under the age of 16 to sell lottery tickets or

scratch cards.
Remember you commit an offence,

o |f you sell lottery tickets to anyone under 18.
e |f you sell lottery scratch cards to anyone under 18.
¢ |If a member of staff under 16 sells lottery tickets or scratch cards.

DATE STAFF NAME SIGNATURE
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TRADING STANDARDS

DEALING WITH VULNURABLE CUSTOMERS

If the customer is vulnerable,

CALL THE
VIANAGER OR
SUPERVISOR, IF
INECESSARY.

EXPLAIN THE LEGAL
ISSUE.

BE POLITE AND
UNDERSTANDING.

APPOLIGIES FOR
INCONVINIENCE!




STAFF TRAINING — MANUAL PLUS

Alcohol Sales

ITIS IMPORTANT, ALL STAFF KNOW THE FOUR LICENSING OBJETIVES.

PUBLIC
SAFETY!

4

PROTECTION
OF CHILDREN
FROM HARM!

4

PREVENTION
OF PUBLIC
NUISANCE!

4

PREVENTION
OF CRIME AND
DISORDER!

4




STAFF TRAINING = MANUAL PLUS

Underage Sales

PERHAPS THE MOST IMPORTANT ASPECT OF RUNNING A LICENSED PREMISE
IS TO PREVENT UNDERAGE SALES.

THEREFORE, THE FOLLOWING PRECDURE MUST BE FOLLOWED:

* |F APERSON APPEARS TO BE UNDER 25 YEARS OF AGE, THEN THEY
MUST BE ASKED FOR ID.

* ACCEPTABLE IDs ARE,
o PASSPORT
o DRIVING LICENCE

o PASS ACCREDITED ID CARD SUCH AS CITIZEN CARD

Tobacco
Alcohol
Solvents

Knives

noidnosalescom
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STAFF TRAINING — MANUAL PLUS

Underage Sales

WHEN ID IS PRESENTED, CHECK THE FOLLOWING

PASSPORT

Look for Hologram: Check that the passport is intact and has not been
tampered with. For example, the photo does not stand up from the page
or that the transparent cover over the photo is not damaged.

Photo Likeness: Check the photo is a likeness of the person purchasing
the alcohol.

Date of birth: check the date of birth on the passport.

DRIVING LICENCE

Look for Hologram: Check that the passport is intact and has not bee
tampered with. For example, the photo does not stand up from the
page or that the transparent cover over the photo is not damaged.

(DVLA Hologram in older cards)

Check the Surname/triangle/one way sign/steering wheel/embossed
section 9.

Photo Likeness: Check the photo is a likeness of the person purchasing
the alcohol.

Date of birth: check the date of birth on the passport.

THE LICENCE, PASS ACCREDITED CARDS

Look for Hologram: Check that the passport is intact and has not been
tampered with. For example, the photo does not stand up from the page
or that the transparent cover over the photo is not damaged.

Photo Likeness: Check the photo is a likeness of the person purchasing
the alcohol.

Date of birth: check the date of birth on the passport.
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STAFF TRAINING — MANUAL PLUS

Underage Sales

CONSEQUENCES OF AN UNDERAGE SALE

If an underage sale takes place the following may occur.

* A fine of any amount for the member of staff who sells the alcohol or a
fixed penalty of £90.
¢ A fine of any amount or a fixed penalty of £90 for the DPS.

* The Licence can be reviewed.
* Also, defendants may have to pay court costs.

The police can issue a fixed penalty notice of £90 for the following offences,

o Consumption of alcohol by an under 18-year-old.
¢ Selling alcohol to an under 18-year-old, obtaining alcohol for an under

18-year-old.
e Allowing consumption of alcohol by and under 18-year-old.

e Allowing delivery of alcohol to an under 18-year-old.

Itis an offence to persistently sell alcohol to someone under 18-year-old.

THE OFFENCE IS COMMITED IF ON TWO OR MORE OCCASIONS IN THREE
CONSECUTIVE MONTHS’ ALCOHOL IS SOLD UNLAWFULLY TO A PERSON
UNDER 18-YEAR-OLD AT THE SAME PREMISES.

The fine can be unlimited and/or six months in jail.



STAFF TRAINING — MANUAL PLUS

Underage Sales

CONSEQUENCES OF AN UNDERAGE SALE

If an underage sale takes place the following may occur.

* A fine of any amount for the member of staff who sells the alcohol or a
fixed penalty of £90.

* A fine of any amount or a fixed penalty of £90 for the DPS.

¢ The Licence can be reviewed.

¢ Also, defendants may have to pay court costs.

The police can issue a fixed penalty notice of £90 for the following offences,

e Consumption of alcohol by an under 18-year-old.

o Selling alcohol to an under 18-year-old, obtaining alcohol for an under
18-year-old.

¢ Allowing consumption of alcohol by and under 18-year-old.

¢ Allowing delivery of alcohol to an under 18-year-old.

It is an offence to persistently sell alcohol to someone under 18-year-old.

THE OFFENCE IS COMMITED IF ON TWO OR MORE OCCASIONS IN THREE
CONSECUTIVE MONTHS’ ALCOHOL IS SOLD UNLAWFULLY TO A PERSON
UNDER 18-YEAR-OLD AT THE SAME PREMISES.

The fine can be unlimited and/or six months in jail.

If this occurs the police or trading standards can agree that alcohol will not be
sold from the premises for a period of from 48 to 336 hours instead of
prosecution.

OTHER CONSEQUENCES

e Children are more vulnerable when drunk.
e They may supply to even younger children.
e They may be more inclined to commit anti-social behaviour.
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STAFF TRAINING — MANUAL PLUS

Licensing Hours

Please make yourself familiar with the displayed premises licence!

ITIS ILLEGAL TO SELL OUTSIDE THESE
HOURS AND AN UNLIMITED FINE CAN

BE IMPOSED

SALES CANNOT TAKE PLACEA
MININUTE BEFORE OR AFTER THESE

HOURS



STAFF TRAINING — MANUAL PLUS

Licensing Hours

There are different types of conditions on the premises licence:

e Mandatory conditions.
e Operating schedule conditions.

MANDATORY CONDITIONS

The Secretary of State considers it appropriate for the promotion of the
licensing objectives to specify mandatory conditions. Depending on the
licensable activities and the type of premises you are operating, will result in
certain mandatory conditions.

BREACHING CONDITIONS

Breaching any of the conditions listed on a premises licence or club premises
certificate is a serious offence.

If you breach the conditions, you could get an unlimited fine and/ or six
months’ imprisonment.

You will be prosecuted for each condition that is being breached.

A responsible authority or interested party can apply to review the premises or

club premises certificate. Where they can provide evidence that the licensing
objectives are not being addressed by breaches of conditions.

You could therefore be prosecuted and the licence or certificate is reviewed
which could end in revocation, suspension or loss of hours or licensable

activities.



STAFF TRAINING = MANUAL PLUS

Proxy Sales

Staff need to bear in mind that adults may attempt to purchase alcohol for
people under 18 years age.

Staff should ensure that they use their best endeavours to prevent this.

The following may mean that people are buying for persons who are
UNDERAGE,

* A person may purchase a great deal of alcohol which may signal they are
purchasing for other people. They may however just be having party. IF
YOU ARE IN ANY DOUBT, ASK THE PURCHASER IF THE ALCOHOL IS FOR
THAIR OWN CONSUMPTION.

¢ Very often the children will be waiting for the alcohol not far from the
shop. OBSERVE WHAT IS GOING ON OUTSIDE, DO NOT OBSCURE VIEW
FROM WINDOW.

¢ Underage people may come into shop and ask for say, “Two cans of stella
and coke” and you refused the sale. Immediately or soon after an adult
asks for “Two cans of stella and coke”- THIS IS A SURE SIGN THAT IT IS
LIKELY A PROXY SALE.

e SIGNS SHOULD BE PUT UP IN THE SHOP NEAR THE ALCOHOL SALES
SECTION, REMINDING CUSTOMERS THAT IT IS A CRIMINAL OFFENSE.

You could facean

unlimited fine,

drinkaware.co.uk




STAFF TRAINING = MANUAL PLUS

Proxy Sales

ALCOLHOL ON BEHALF OF PERSONS UNDER 18 YEARS OF AGE!
If staff suspect an individual, then they can remind them of this law.

Also, an individual may return to the shop for more alcohol. It should be asked
“WHY THE DID NOT BUY THE ALCOHOL THEY NEEDED ON THE FIRST VISIT".

If in doubt say it is a licensing requirement that they cannot serve a person
more that once in a day.

Remind people it is a criminal offence to supply under 18 with alcohol.

IF ANY DOUBTS, DO NOT SERVE!

Youcould facean

unlimited fine.

drinkaware.co.uk




STAFF TRAINING — MANUAL PLUS

Proxy Sales
Group of people!

e Agroup of people may come into the shop to buy alcohol.

e One person in the group may be over 18. However, in this case THE
WHOLE GROUP SHOULD BE ASKED FOR ID.

e However, common sense should prevail.

Two adults and a 7-year-old coming into the shop and the adults purchasing
alcohol!

e Obviously, family group should not be asked to provide ID for children so
young.

A parent come in the shop and their child who is a teenager but not 18, starts
selecting the alcohol for the parent!

e In this case, clearly the alcohol is for the teenager. So, THE SALE SHOULD
BE DECLINED. Explaining that it is a condition of the licence to ask all
persons in the group for ID and that the matter is out of your hands.

e Obviously common sense must prevail. But do not forget it is you that
will be held responsible by the police if the adult pass alcohol on to
under 18 and if you did not carry out the required checks.

You couldface an

unlimited fine.

drinkaware.co.uk




STAFF TRAINING — MANUAL PLUS

DRUNKS AND STREET DRINKERS

PLEASE DO NOT SERVE DRUNKS OR STREET DRINKERS!

HOW DO WE DEFINE A DRUNK

This is a very difficult process sometimes.

Many so-called experts have trouble with this. o e
| ®

WE ONLY MUST GO OUT ON A FRIDAY NIGHT TO SEE MANY
CLUBS AND BARS, HAVE A TOTAL DISREGARD OF THIS AND
SEEM TO GET AWAY WITH IT.

In an OFF-LICENCE, a drunk is described as:

e SOMEONE WHO IS UNSTEADY ON THERE FEET

e HAS TROUBLE SPEAKING AND SLURS THEIR WORDS

e HAS TROUBLE SORTING OUT THEIR MONEY AND DROPING THEIR
MONEY

e HAVE LCOHOLSMELLON THEIR BREATH ALTHOUGH SOME ARE GOOD AT
HIDING THE SMELL.

IF IN DOUBT DO NOT SERVE!



lease be respectful
to our neighbours
and local residents.

Please leave our
premises quietly
and don’t cause any

disturbance to
anyone in the area.

Thank you.

REFUSALS POLICY

We welcome all customers te the shop but please note that;

WE WILL NOT SELL ALCOHOL TO
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Poster supplied by
nswers Investigation
|;. -I- | .'. I Y
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PRIVATE DETECTIVES

Solving Ptirmnal Problems & Corporate Issues ALY L _.
Call us on: 01483 200 AP g3
4y INVESTIGATION

Or visit us at: www.answers.uk.com

IMPORTANT NOTICE

Please do not drink
alcohol purchased l
from this shop |
outside the shop, or
in the streets. |
|

Our CCTV cameras are recording at all
times and images will be provided to the
Police in the event of any problems.

Thank you.
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Cookies on UK Visas and Immigration
services

We use some essential cookies to make this service work.

We would like to use analytics cookies so we can understand
how you use this service and make improvements.

‘ ’ ‘ View cookies

i GOV.UK

You can work in the UK until 4 February 2024.

Details
You can work:

» up to 20 hours a week during term time
 full-time during the holidays

You must share proof of your term dates with your
employer.

You can also work on a placement which is part of the course
your student visa is based on. The work placement must be:

e a compulsory part of your course


https://right-to-work.service.gov.uk/rtw-prove/cookies
https://www.gov.uk/

» assessed as part of your course

Read more about volunteering, working for a student union and
other types of work.

Conditions
You cannot:

* work as an entertainer
* work as a professional sportsperson or coach

» run a business or be self-employed - unless you have applied
for a start-up visa

Do not give this page to your employer. Itis not
proof of your right to work.

To share your details with an employer, you need to create
a share code.

[ Contne |

If you have a biometric residence card, biometric
residence permit, or Frontier Worker permit, you must
get a share code to prove your right to work. You
cannot use your card or permit as proof.

If any of your details or information on this page is not
correct, contact UK Visas and Immigration.


https://www.gov.uk/government/publications/guidance-on-application-for-uk-visa-as-tier-4-student
https://www.gov.uk/government/publications/guidance-on-application-for-uk-visa-as-tier-4-student
https://www.gov.uk/contact-ukvi-inside-outside-uk

Cookies on UK Visas and Immigration
services

We use some essential cookies to make this service work.

We would like to use analytics cookies so we can understand
how you use this service and make improvements.

View cookies

Details to give your employer

Share code

This code is valid until 1 January 2024.

What to do next

1 Give the share code and your date of birth to the person
you want to prove your right to work to.

2 To see your right to work, they must enter the share code
and your date of birth at www.gov.uk/view-right-to-work.

3 Contact them to make sure they have all the information
they need.


https://www.gov.uk/view-right-to-work
https://right-to-work.service.gov.uk/rtw-prove/cookies
https://www.gov.uk/

it GOV.UK

They have the right to work in the UK until 17
June 2027, subject to the conditions and
restrictions below.

Conditions
No self-employment, except where all the following apply:

o they have no premises that they own, other than their home

¢ the total value of any equipment used in their business does
not exceed £5,000

o they have no employees

Restrictions

They cannot work as a professional sportsperson or coach.

If you employ this person

To avoid a penalty, you must:

check this looks like the person you meet face to face or
by video call

keep a secure copy of this online check (either

electronically or in hard copy), for the duration of the
employment and for 2 years after

You must do this check again when their permission to be
in the UK expires on 17 June 2027.


https://right-to-work.service.gov.uk/rtw-view/eua-leave?redirect_uri=https%3A%2F%2Fwww.gov.uk%2Fpenalties-for-employing-illegal-workers
https://www.gov.uk/

Read the employers' code of practice to find out more
about right to work checks.

You cannot accept a job applicant’s biometric
residence card, biometric residence permit, or Frontier
Worker permit as proof of their right to work. Ask them
for a share code instead.

Details of check
Company name Date of check Reference number

Mohan Retail Ltd 7 November 2025 WE-J53LM63-S7


https://right-to-work.service.gov.uk/rtw-view/eua-leave?redirect_uri=https%3A%2F%2Fwww.gov.uk%2Fgovernment%2Fcollections%2Fillegal-working-penalties-codes-of-practice-for-employers

A Home Office

Restrictions

They cannot work as a professional sportsperson or coach.

If you employ this person

To avoid a penalty, you must:

check this looks like the person you meet face to face or by video call

keep a secure copy of this online check (either electronically or in hard copy)
for the duration of the employment and for 2 years after

You must do this check again when their permission to be in the UK expires on 14
November 2027.

Read the employers' code of practice to find out more about right to work checks.

You cannot accept a job applicant’s biometric residence card, biometric residence
permit, or Frontier Worker permit as proof of their right to work. Ask them for a
share code instead.

Details of check

Company name
AKMS Retail Ltd
Date of check

7 November 2025
Reference number

WE-MN2LM63-X3



Correspondence with Police — October 2025

From: Arumugam Kalamohan <mohanretail@hotmail.co.uk>

Sent: 21 October 2025 20:24

To: Braithwaite, Katherine (824) <katherine.braithwaite@lincs.police.uk>
Cc: redlion square <10redlionsquare@gmail.com>

Subject: Re: Todays Local Red Lion Square

Good Evening,

| can confirm pen drive is ready to collect.

Staff on D
Manager -

Regards
Kalamohan

From: Braithwaite, Katherine (824) <katherine.braithwaite@lincs.police.uk>
Sent: 20 October 2025 15:18

To: Arumugam Kalamohan <mohanretail@hotmail.co.uk>

Subject: Todays Local Red Lion Square

Good afternoon Mr Kalamohan.

| am aware that your store experienced an incident with an aggressive customer on the

17" October 2025. This incident was reported into the police.

Could I please request a copy of all your CCTV footage for this store between the times of 1630-

1700hrs?

Are you also able to confirm the names of the shop assistant and manager who were involved

please and spoke to the attending police officers?

Once the footage is ready for collection please let me know and | will ask that a colleague collect it

from the store.

Thanks and kind regards,

oot

Pc Kat Braithwaite

Alcohol Licensing Officer / Family Liaison Officer

gy O N

i &3 katherine.braithwaite@lincs.police.uk
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’é\ Lincolnshire Police Headquarters, Deepdale Lane, Nettleham LN2 2LT

@ www.lincs.police.uk
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Courage, Respect and Empathy and Public Service
KEEPING LINCOLNSHIRE SAFE
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CONFIRMATION FROM THE PORTMAN GROUP

From: David Saer <DSaer@portmangroup.org.uk>
Sent: 23 June 2020 10:04

To: lan Rushton <ijrushy@hotmail.com>; Info@portmangroup.org.uk <Info@portmangroup.org.uk>
Subject: RE: Portman Group Retailer Alert Bulletin:

Hilan,

Thank you very much for getting in touch.

We will be sure to Mr Kalamohan to the distribution list.
Best wishes,

David Saer
Policy and Communications Manager

Portman
Group

Tel: 020 3925 5704 | Millbank Tower, 21-24 Millbank, London, SW1P 4QP | Twitter: @oortmangroup

Around 4 in 5 Brits are drinking the Low and no alcohol sales rose 32.5%  The alcohol indus

same or less compared to before immediately prior to lockdown, as tosupport ke
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hand-::al
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Around a third are reducing howmuch 0.0

they drink. “

Source: Alcchel Change UK, CGA, |ARD, Poriman Source: In March 2020, compared to 2017 - Kantar
Group, YouGowv

From: lan Rushton <ijrushy@hotmail.com>

Sent: 22 June 2020 12:21

To: Info@portmangroup.org.uk

Subject: FW: Portman Group Retailer Alert Bulletin:
Good afternoon

Hope you are well.

| receive your retailer alert bulletin on behalf of my client Mr Arumugam Kalamohan.
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I'd be grateful if you would add Mr Kalamohan to your circulation list please (if he isn’t already). His
email is mohanretail@hotmail.com;

Could you confirm this is ok?
Thanks, lan
lan Rushton

JL Licence and Retail
07909 511953
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IMPORTANT - PLEASE READ

Compliance with Data Protection Legislation

Data Protection Compliance

The inappropriate sharing of personal data can result in a data breach under the
Data Protection Act 2018. To ensure you comply with Data Protection
Legislation, it is important you only respond to requests for information with
personal data regarding the individual(s) relating to the specific immigration
activity outlined within this correspondence.

What is personal data?

Personal data includes information related to any identifiable living individual,
(including yourself) and includes some of the following attributes:

Name/s and date/s of birth

Addresses, contact details and Next of Kin information
National Insurance number

Bank account/payment details/medical information
Passport/BRP

What do | need to do?

You must only provide personal data/evidence regarding the individual(s) named
in the information request to evidence a statutory excuse for employment.

What happens if | inappropriately share personal data?

Ali breaches are reported to the Home Office's Office of the Data Protection
Officer. Serious incidents may be referred to the Information Commissioner's
Office (ICO) for investigation. The ICO has the power to issue a range of
sanctions including reprimands and financial penalties.
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Reference:
324512

Response Form

You should provide a response by 09/11/2023

1. Confirm your
business
details

We have evidence which indicates that you are the owner of the business where we have
encountered suspected illegal workers and therefore believe that you are the employer of the
workers identified.

If this is correct, and you are the employer, you should complete the fields below in section 1 to
confirm your details and then complete sections 2, 3 and 4. If, however, you are not the employer

of these workers then you should only complete section 1 with the details of the correct employer,
if this information is known by you.

Your business type is: [] Sole Trader  [X] Limited Company [ Franchise
[] other:

tradi“g name is: 7‘ ,/ < {
Your adaectl ca
7 i 7

Your trading address is: /0 R s

< Q"a_m-f‘o-rr/

PEG 2AT

Your registered company name is: /’7 E g ﬁ b

Your registered address is: 80 wh .(, (mn 2. J
fAY 4

Areyshan

+HPp? 938

Your correspondence address is (the address where we will write to you), If you wish to
nominate a representative you will need to provide a letter of authority authorising them to act on your
behalf:

- SAamg —

Your Companies House number is (if you are a limited company). @ Y5852 a7
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For each of the suspected illegal workers below please indicate when you have employed them.

2.
Confirm if you
1
havg omp oned Employee(s) name Date employment Dates employment ended (if
the illegal cohimencad applicable)
worker(s)
Dhinaharan Ganesan /5 /09/202.3 03//0/202 3
3. For each of the suspected illegal workers below please indicate whether you correctly carried out

Confirm if you
carried out right
to work checks

this box.

right to work checks for them and provide the dates on which all checks were conducted. You should
enclose clear copies of the documents you checked and the record showing the date on which you
conducted your checks e.g. dated declaration on the document. It is not sufficient just to complete

Employee(s) name

Checks conducted and
document copies enclosed?

Dates all right to work
checks conducted

Dhinaharan Ganesan

énc[osdl

/5 /07 /ro23 4
03/lof202.3 4
olftt]2023

1 Section 25(b) of the Immigration, Asylum and Nationality Act 2006 states “reference to
“employment” is to employment under a contract of service or apprenticeship, whether express or

implied and whether oral or written.”
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Your VAT number is (if you are registered to pay VAT):
[19563283

Date you commenced trading/company incorporated on:

3'!03!201[

Your business owner’s name is:

Your business owner's National Insurance number and/or PAYE reference number is:

Your business owner’s date of birth is:

0‘?,/na,llq=)o

Your business owner's address is:

80 while leon Rd

HP?2 238

Your company director(s)/partners names are:

= Al —

Your contact telephone numbers are:
Landline:

— _

Your email address is:
tovhanvetai | @ hotmarl- co- vk

IWIR Visit v8.0 August 2023



To show you have carried out the checks correctly you must have checked original acceptable
documents and retained a clear copy of each. Where a person is a student with restrictions on the
hours they can work, you must also have checked and retained a clear copy of their term and
vacation dates covering their period of employment with you. Please submit a clear copy of the term
and vacation dates for each student employee. If you have already provided this information to us
you do not need to do so again.

(A X ./ (X & 3.5 * b O (LN 2 A BV ema" AT e} ) nn’/

M.n‘ﬁhﬁ_ﬁ_dﬂaﬂ"vp #Y __rebvuasy olofM.

and The Gmparny 5 NoT [lalle 7oA ein| penally -

4.

Confirm if you
reported
suspicions of
illegal working

For each suspected illegal worker below please indicate whether you reported your suspicions about
them before we encountered the suspected breach(es) of section 15, and provide the Home Office
unique reference you were given by the Sponsorship, Employers and Education helpline. If you
suspected one or more of the named employees were working illegally and you reported this to the
Sponsorship, Employers and Education helpline before we encountered the suspected breaches of
section 15, then any penalty for which you may be liable may be reduced by £5,000 per illegal worker.

Employee(s) name Suspected illegal working Home Office unique
reported to us? reference number

I No NI
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Sign here | confirm that the above information is correct to the best of my knowledge and | understand that the
Home Office may routinely share this information with other government departments and other
agencies as required.

Signed: ___ Date:_al / 41 /_ﬁa_&&
Print name: __RuMUREm EAcmiaran
Position in business: RECIDR

IWIR Visit v8.0 August 2023



	ADPCEFC.tmp
	Details
	Conditions
	Do not give this page to your employer. It is not proof of your right to work.

	Blank Page



